
Page

Preface I-5
Acknowledgement I-7
Chapter-heads I-9

1

Introduction

1.1 Customizing Your Desktop 2

1.1.1 Switch off Iteration (Disable Iterative Calculation) 2

1.1.2 Putting Developer Tab in the Ribbon 8

1.1.3 Customize Quick Access Toolbar 9

1.1.4 Change the User Name 12

1.1.5 Pinning the File 12

1.1.6 Saving the File 14

1.1.7 Creating Templates 15

1.2 Customizing a New File 17

1.2.1 Design the Workbook using the CRAP Principle of Robin  
Williams

17

1.2.1A Leave the first column (row) blank 21

1.2.2 Leave one column blank between the headings and your 
workings

22

1.2.3 Leave one empty column at the end of the last working  
column, if you apply borders around it

22

1.2.4 Arranging the Sheets in a Logical Fashion 24

C o n t e n t s

	I -11



I-12

Page

1.3 Some other Useful Tips 25

1.3.1 Use Keyboard Shortcuts 26

1.3.2 Keep all formulas simple 27

1.3.3 Enter each assumption only once 29

1.3.4 Do not hardcode any number inside a formula 29

1.3.5 Do it yourself 30

1.3.6 Spend more time in library 30

1.3.7 Format at the end 30

2

Functions used in Financial Models

2.1 IF 35

2.2 NPV 43

2.3 IRR 47

2.4 PV 50

2.5 FV 53

2.6 PMT 54

2.7 Rate 55

2.8 NPER 56

2.9 XNPV 57

2.10 XIRR 58

2.11 MIRR 59

2.12 Price 61

2.13 ACCRINT 62

2.14 INDEX 63

2.15 MATCH 64

2.16 SUMIF 69

2.17 MOD 73

2.18 DATE 75

2.19 EOMONTH 76

2.20 EDATE 78

2.21 SUM 79

2.22 AVERAGE 82

	 Contents



I-13

Page

2.23 SUBTOTAL 84

2.24 SUMPRODUCT 87

2.25 SUMIFS 89

2.26 ISERROR 90

2.27 IFERROR 91

2.28 TEXT 91

2.29 OFFSET 92

2.30 TRANSPOSE 95

2.31 SLOPE 96

3

Keyboard Shortcuts in Excel

3.1 Basic Keyboard Shortcuts 100

3.2 Advanced Keyboard Shortcuts 104

4

Writing Correct Formulas in Excel

4.1 Write simple (and short) formulas 116

4.2 Understand Relative and Absolute Reference Very Well 120

4.3 Remember BODMAS while writing the formulas 124

4.4 Understand the nature of different Errors in Excel 126

4.5 Using Names in Formulas 134

4.6 Managing Circularity in formulas 140

5

Using Controls in Excel

5.1 Check Box 148

5.2 Scrollbar (Spinner) 150

5.3 Combo Box 153

5.4 Option Button 157

5.5 List Box 159

5.6 Importance of Linked Cell 160

	 Contents



I-14

Page

6

Creating Useful Charts in Finance

6.1 Chart or a simple Data table? 164

6.2 Types of Charts in Excel 165

6.2.1 Column Chart 166

6.2.2 Line Chart 175

6.2.3 Pie Chart 182

6.2.4 Bar Chart 187

6.2.5 Area Chart 197

6.2.6 X-Y (Scatter Chart) 203

6.2.7 Stock Charts 207

6.2.8 Other Charts 211

6.3 Formatting a Chart 213

6.3.1 Managing the Chart Title 213

6.3.2 Managing the Legend 216

6.3.3 Managing the Vertical Axis 219

6.3.4 Managing the Horizontal Axis 221

6.3.5 Managing the Gridlines 225

6.3.6 Managing the Plot Area, Chart Area and the Data Series 225

6.4 Creating Creative Charts 230

6.4.1 Creating Chart without Using Excel’s Chart Feature 230

6.4.2 Creating Lots of Small Charts 232

6.4.3 Creating Dynamic Charts 235

6.4.4 Creating In-cell Charts 237

7

Understanding Macros

7.1 Recording New Macros 243

7.2 Executing a Macro 246

7.3 Understanding the Visual Basic Environment 249

7.4 Writing Simple Codes 250

7.5 Conditional Statements in VBA 259

7.6 Managing Loops in VBA 263

	 Contents



I-15

Page

7.7 Managing Circularity Using Macros 271

7.8 Some Other Useful Macros for Finance 274

8

Formatting Numbers

8.1 Theory of Number Formatting 282

8.2 Some Advanced Number Formatting  Options 289

8.3 Keyboard shortcuts for Number Formats 295

8.4 Conditional Formatting 296

8.5 Some Confusing Number Formats 300

9

Sensitivity Analysis in Excel

9.1 Data Table 302

9.2 Scenario Manager 314

9.3 Building your own sensitivity model 317

10

Miscellaneous Topics

10.1 Data Validation 319

10.2 Protecting Important Cells/File 328

10.3 Making Multiple Sheets Visible at the same time 332

10.4 Auditing a Model 334

	 Contents


